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	WIRRAL METHODIST HOUSING ASSOCIATION

APPLICATION FOR THE POSITION OF:



Please do not send a curriculum vitae (C.V.).  Applications will be accepted only on the attached form and any continuation sheets.

	1.  PERSONAL DETAILS



	Surname
	

	First Name
	

	Mr / Mrs / Miss / Ms
	

	Address for correspondence (please include postcode)



	Daytime Telephone No.
	Mobile Telephone No.



	Evening Telephone No.
	E mail Address.



	Can we contact you at work?                       Yes / No



	Date of Birth
	

	Where did you see this job advertised?




	2.  PRESENT OR MOST RECENT EMPLOYMENT


	Name of employer / organisation
	

	Address
	

	Job Title
	

	Date Employed
	From                 To (if applicable)

	Salary and other remuneration details
	

	To whom immediately responsible
	

	Brief description of duties


	

	Reason for applying for this post


	

	Notice required


	


	3. PREVIOUS WORK EXPERIENCE (including Voluntary Work)

Please start with most recent experience and account for any breaks in employment.



	From
	To
	Organisation name and location
	Your Position

and approximate

leaving salary
	Brief Description of duties and reason for leaving

	
	
	
	
	


	      PREVIOUS WORK EXPERIENCE continued……

You may continue on a separate sheet if necessary.



	From
	To
	Organisation name and location
	Your Position

and approximate

leaving salary
	Brief Description of duties and reason for leaving

	
	
	
	
	


	4.  EDUCATION AND TRAINING



	Date
	School, College etc
	Academic Qualifications

	
	
	


	EDUCATION AND TRAINING continued ……….

(You may continue on a separate sheet if necessary)

	Date
	School, College etc
	Academic Qualifications

	
	
	

	Other Skills

Which computer and word processing packages are you experienced in using? Do you have any other interests, skills or knowledge which may be useful, bearing in mind the job brief? (Do not repeat any points to be made at Section 6)




Are your currently studying?  Yes / No    delete as applicable
If Yes: College    ………………………………………………….

            Course …………………………………Completion Date …………………

	Other qualifications e.g. Degree, vocational and/or Post Graduate

	Date
	Course Title & College
	Qualifications

	
	
	


5.  PROFESSIONAL QUALIFICATIONS
Are you a member of a professional organisation:  YES / NO (delete as applicable)
If so, which?

	

	Date
	Organisation
	Membership Level

	
	
	


	6.
Please state your reasons why you wish to apply for this post, referring to the Job Description and Person Profile while doing this.  

           (You may include 1 further page of A4 to support your application).  




	7.  Please state the number of days

     sickness in the last 2 years
	


	8.  Do you have a disability which will require special provision at interview stage?
	YES / NO (delete as applicable)
If yes, please give details




Do you hold a full valid driving licence?   YES / NO    Do you own a car?     YES / N0
Are you known or related to any officer or Board Member of the Association?         YES / NO
If yes, please give details

	9.   REHABILITATION OF OFFENDERS ACT 1974

Please give details below of any convictions or charges outstanding of all offences (or alleged offences) including driving offences.  If you inadvertently fail to disclose a conviction, which is regarded as “spent”, it will be ignored.




Please note there may be a requirement for a DBS depending on the post.



	10. ASYLUM AND IMMIGRATION ACT 1996

Under the Terms of the Asylum and Immigration Act 1996 the Association can only employ people who are entitled to work in the UK.  In observing this Act the Association will need to see a document which confirms this entitlement before employment starts.  It would also be helpful if you confirm entitlement at this stage

I confirm that I am entitled to work in the UK    Yes             No 


	
11.REFERENCES

Please give name and addresses of two referees, one of whom should be your present or immediate past employer. 

Please tick the box provided if you do not wish us to contact your referee(s) without specific consent from you                           

Please note that an offer of employment will be subject to satisfactory references.



	
In what capacity do you know him/her?
	In what capacity do you know him/her?



Please note that the successful candidate will be required to produce certificates to support educational and professional achievements.

The applicant may also be required to supply a current medical certificate.

I declare that, to the best of my knowledge and belief, the information I have given in applying for employment is true and accurate.  I understand that any offer of employment is conditional upon the accuracy of this information.

Name  .................................................................  Date ………………………………….

	DATA PROTECTION ACT 1998

The information given may be processed by computer and will be used for recruitment and selection purposes only.


PLEASE RETURN THIS APPLICATION & THE EQUAL OPPORTUNITIES FORM  BY EMAIL TO: jobs@wmhaltd.org.uk 

FOR OFFICE USE 





Reference No :


Date Received :





CONFIDENTIAL








� EMBED MS_ClipArt_Gallery  ���











POST CODE:









































1

_1042885686

